Okeechobee County
Electronic Filing System Guidelines
for Candidates & Committees




ATTENTION - Very Important!

Campaign Finance Reports
» MUST be filed MONTHLY
» MUST be filed electronically through the SOE website
> Reports are DUE the 1%

> Reports are PAST DUE the 10t at midnight; UNLESS the 10t
occurs on a Saturday, Sunday, or legal holiday, then the report shall be filed
on the next business day. See your Candidate Handbook or our website for
reporting dates.

> MUST be filed on the 60" day immediately preceding the Primary
Election, and biweekly on each Friday thereafter through and
including the 4t day immediately preceding the General Election,
with additional reports due on the 25" and 11" days before the
Primary and General Election

Any report NOT filed by 11:59pm on the last reporting date is
subject to penalties* prescribed under Section 106.07,
Florida Statutes

*The fine is $50 per day for the first three days late and thereafter, $500 per day or $500 per day
for each day late if the reporting period immediately precedes certain elections. The total of the
fine cannot exceed 25% of the total contributions or expenditures, whichever is greater, for the
period covered by the late report. The fine must be paid from the Candidate’s PERSONAL FUNDS
(not campaign funds) F.S. 106.07 (8)(b)

REPORTING dates can be found in Candidate Handbook or SOE website

CANDIDATES:

The last report that is filed is called the Termination Report (TRP or TRG). Candidates will receive an
email as to when it will be due.

How to File Financial Reports Online: A Handbook for Candidates & Committees

Last update to this document: January 14, 2019

This document was prepared in part using material provided to Okeechobee County by VR Systems Inc.
Such material is confidential and a proprietary trade secret. The software is also a proprietary trade
secret. Software and software documentation are therefore not subject to open disclosure under Florida
Public Records laws.

©1995-2015 VR Systems Inc. All rights reserved.
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Brief Instructions

Web Address: Go to www.voteokeechobee.com
o From menu options: choose CANDIDATE LOGIN under the Candidates & Committees heading
o  Enter ID and Password, press “login”
o  Current reporting period is shaded GREEN

ENTERING CONTRIBUTIONS (page 10)
o Press “Enter Contributions”
o Press “Add Contribution” link
o Enter date
O  Contributor Name (if company, put company name in LAST NAME field)
o Address: this has to be a complete mailing address
o City, State and Zip: must be completed
o  Contributor Type:
o Candidate deposited their own money: Chose “Candidate to Themselves” and Contribution Type:
LOAN
o If money was a contribution from other sources, choose from drop-down list
o Contribution Type: chose from drop-down list
O Once you have completed the form, press SUBMIT
Once it is saved, you will get another blank form where you can add another entry. If you are done entering
contributions, press “cancel” on bottom.

The program will take you to the itemized contributions screen which allows you to view what you have entered for
each transaction. If everything looks correct and you are done entering contributions, press “Return to Report List”
(main screen).

ENTERING EXPENDITURES (page 13)
o Press “Enter Expenditures”
o Press “Add Expenditure” link
o Enter date
©  Vendor Name (if company, put company name in LAST NAME field)
o Address: this has to be a complete mailing address
o City, State and Zip: must be completed
(] Purpose:
o Brief description
o Expenditure Type: choose from the drop-down list
o Once you have completed the form, press SUBMIT
Once it is saved, you will get another blank form where you can add another entry. If you are done entering
expenditures, press “cancel” on bottom.

The program will take you to the itemized expenditures screen which allows you to view what you have entered for
each transaction. If everything looks correct and you are done entering expenditures, press “Return to Report List”
(main screen).

ALWAYS MAKE SURE YOU ENTER A COMPLETE and CORRECT ADDRESS,
WHEN ENTERING YOUR CONTRIBUTIONS AND EXPENDITURES

If Division of Elections audits your records, they MUST have legit addresses
in order to contact your contributors and/or vendors.
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WAIVER REPORT (page 23)
When there has been no activity during a reporting period a Waiver Report will be generated and
submitted.
PREVIEW THE REPORT (page 17)
Previewing a report does not submit the report to our office
Press “Prepare Totals”
Press “Prepare Totals” in next window
Press “View / Print” (brings up a PDF of your report)
Your report has DRAFT on it, but it also shows your entries

o

o

o]
o
o]

SUBMITTING A REPORT (page 19)

Once you have prepared the totals and have reviewed your report and it is complete and correct.
On main report list screen: press “Create Final Report For Review”

Press “Create Final Report for Review” again

Enter Candidate/Committee Electronic Signature PIN

Enter Treasurer Electronic Signature PIN

Press “Assign PIN” — submits report to elections office

Once the elections office gets email that the report was submitted, it will be reviewed and
accepted.

o

O 0 00O OO

@)

However, if the report needs to be amended, treasurer / candidate will be notified via email and the
amended report must be submitted within seven days from notice.

AMENDING A REPORT (page 24)
FIRST contact the SOE office to see if the report can be RETURNED so you can merely make changes. If the report
cannot be RETURNED, then follow instructions to AMEND.

o
o
o

In the Reporting Main Screen, choose the reporting period that needs to be amended by pressing “Amend”
Screen will pop up [Amend Report]: Press “Create”

When the report list reappears, look for the reporting period with “Amended” listed under the

reporting date / covered period (left column) — page 25

Enter the new data using the buttons (expenditure, contributions, etc).

If you need to amend an item on the original report — page 28

o

O O O O O

Choose “Enter Contributions or Enter Expenditure” depending on what needs to be corrected

On next page, click Amend item from Orig Report

Choose entry from list and press “Amend Item”

Correct item and press SUBMIT

Next page will show the deleted item and the added item

This completes the change to the original item. From here you can change another item, add a new
item, or return to Report List.
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What do | need to create reports online?

e A computer equipped with:

— An Internet connection.

— A web browser configured to accept cookies and with pop-up blockers disabled. In
this document, the examples shown use Internet Explorer.

— Adobe® Acrobat® Reader, which you will need to view and print your reports. If you
don’t have the Reader software on your computer, you can download it free of
charge from:

www.adobe.com

— A printer, if you want a hard copy of the report for your records.

e A candidate ID and password.

This will be provided to you by the elections office.

Candidates need a new ID each time they run for office, even when they are running for
reelection to the same office. Committees also need a new ID for each election.

Committees of continuous existence typically are allowed to keep the same ID, but this
varies from county to county. Some counties prefer to assign committees of continuous
existence a new ID for each election.

The password can be changed after you log in, if you wish.

e PINs for the candidate and campaign treasurer password.

Two 4-digit PINs will be provided to you by the elections office. You can change the PINs
after logging in, if you wish. (See page 41 for instructions.)
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What’s shown in an online financial report?

As you know, Florida law requires that candidates and political committees file monthly reports with
the Supervisor of Elections. These reports detail all contributions received and expenditures made by
or on behalf of the candidate/committee. The Voter Focus Campaign Financial Reporting system
gives campaign treasurers an easy way to complete and, optionally, file these required reports,
online.

Each report generated by the Campaign Financial Reporting system is a PDF file that can be viewed in
Adobe® Acrobat® Reader. The PDF can be submitted online, signed by the candidate’s and treasurer’s
electronic personal identification numbers (PINs).

Once a report is accepted by the Supervisor of Elections, it will appear on the elections website and can
be viewed by the public. Along with the financial reports, you have the option of providing a short
description (or “bio”) of the candidate/committee and a photograph.

Here’s an example of a monthly report:

First, there’s a summary page

CAMPAIGN TREASURER'S REPORT SUMMARY

(1) caroly
Name
(2) 1645 Barr
Address (number and street)

Casadonte OFFICE USE ONLY

ce [1088118]

Palmetto, FL 32317

Cty, State, Zip Code

[] Check here if address has changed (3) ID Number 312 '
(4)  Check appropriate box(es):

[ Candidate  Office Sought County Commission, District 3

[ Political Committee (PC)

[ Electioneering Communications Org. (ECO)  [] Check here if PC or ECO has disbanded
[ Party Executive Commitiee (PTY) [ Check here if PTY has disbanded

[ independent Expenditure (IE) (aiso coversan (] Check here if no other IE or EC reports will be filed
individual making electioneering communications)

(5) Report Identifiers

CoverPeriod: From ¢ /1 /2015 Tog /30 /2015 R
[ Original [] Amendment [] Special Election Report CAMPAIGN TREASURER'S REPORT ~ [TEMIZED CONTRIBUTIONS
6) Contributions This Report 7)  Expenditures This R¢
a P 9 () Mame _cocaiyi 5. cosaasene @) 10, Namber ;.
Monetary ar3s7015 1072088
Cash&Checks  §__ . 150 . 00 Expenditures  § (3) Cover Period tresion ! ] Weage L o b
Loans $ ' ._0.00 Transfers to
Office Account ~ $ ;
Total Monetary $ 3 , 150 . 00
Total Monetary ~ §
In-Kind $ .___,300. 00
(8)  Other Distributions
$ »
(9) TOTAL Monetary Contributions To Date (10)  TOTAL Monetary Exj
$ : . 250 . _00 s w1

(11) Centification
Itis a first degree misdemeanor for any person to falsify a public record (ss.

I certy that | have examined this report and it is true. comect, and complete:

(Type name) (Type name)

O indwidust (ony for € () Treasurer [ Doputy Troasurnr 0 Canddate 0O Chan
o sleckonesring comm.)

X X =
Signature Signature ! ! 74
DS-DE 12 (Rev. 11113) SEE REV [ oe o=

L L]

Then, an itemized list of | |
contributions — : | 227 |

O8-DE 13 (Rev. 1w |

L4 ]

Next, a list of expenditures > E—
| 72|

|
\
|
T
\
\
|
y

e v
e ! AT NEVORIE FOR IWSTRUCTIONS AND CODE VALUES.
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How do | start?

Log into the Campaign Financial Reporting system like this:

1 Type this web address into your browser:

www.voteokeechobee.com

Candidates &
Committees

How to Become a
Candidate
2 Place cursor over “Candidates & Committees”

to display available options 2016 Candidates

Candidate
Reporting Dates

Select “Candidate Login”

Candidate Forms

Welcome to our website. \

tesource heioful when regist priscrmadsuel® or
i Jdat . q

1 ke yois nfacmed and ) Candidate Login

process and enhance your oy R

We encaurage you to browse

s iisos features and inks. This 15 ais

o

ket ‘make for a speedy and succe

Candidate File

wensITE Election Day

ApvREss Being clvic minded and exer Access
304X 2nd e Room 144 Way £0 Make Sure OUT VOICE | cunidute e
Ohewaebes, FL 39972 ocal community. The fig " pcqen

com
cherished fiberties we enjoy
one of our greatest civic resy

w:bsweknme nngdsuouesl g tion:

website more useful, Pease

Visit ur affice. Data Requests
ey

Thank you for visiting our we

serving you..

Committee
oates

Ourt commates

* To ensure integrity in th
+ To enhance public conflc

Committee Login
- « To encourage greater v¢ preference

Financial Reports

Committee
Reporting Dates

. Committee
3 Enter your candidate ID and password here. Forms
Ca idate Log\In Committee Login

Late-filed campaign finance reports are s§bject to the penaltidg prescribed under Section

106.07(8), Mprida Statutes.
Numeric Candidate ID (no leading zeros) , ‘ Password | ‘ l Login ]
Eorgot Password?

a Click [Login]

By the way...
You can change your password once you get on the system; see page 40.
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What you see when you log in.

This is the main page of the Campaign Financial Reporting System. It shows the reporting periods
for the campaign. We call this page the Report List.

Election Office or issue Your name Your candidate ID
) )

Candidate/Comniittee : Carolyn J. Casadonte (312)

Office : County Commission, District 3

Edit Candidate/Committee Bio Information/Upload Photo ‘ Change Password/PINs

Export All Transactions CSV |

[ Hobp |

Press Nelp for information on using the new "Import Entries’ feature.

Candidate Reports

Election : County 2015 (2015-11-04)

Past Reporting Periods Current Reporting Periods Future Reporting Periods

Total | Total
Rpt Date Contrib | Exp Status
No Data Entered Import Entries
e Enter Contribution| Enter Transfers
IR now overdue . —
—M (05/01/2015 - 05/31/2014) 6/3/2015 - 1 day. Enter Expenditure{ Enter Distributions
; Prepare Totals
illwe SN s Create Waiver Report
Import Entries
No Data Entered Enter Contribution| Enter Transfers
2015-6 . .
i (06/01/2015 - 06/30/2015) 7/10/2015 - - Enter Expenditurej Enter Distributions
Prepare Totals
Create Waiver Report
. View Contributiond View Transfers
Submitted X ) . o .
2015-7 $50.00 | _ | #1073251 View Expenditures View Distributions
—)| (07/01/2015 - 07/31/2015) 8/10/2015 | (1 item) Unlock this report Print e

Export CSV

Time periods when financial reports are required.
Colors indicate reporting periods:

Past Reporting Periods (beige)

Current Reporting Periods (green)

Future Reporting Periods (blue)

The reporting periods are color-coded to help you choose the correct period for reporting data.
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The past and future reporting periods are locked to prevent you from inadvertently entering
current data into a past or future report. If you need to enter past or future data, you can easily

unlock the report by clicking Unlock this report

The colors of the reporting periods switch automatically at midnight on the due date of the current
report.

If any of your reports are overdue or the due date is less than 10 days away (that is, 9 or fewer days
from today), you’ll see a message like this at the top of the page:

|
!

Warning!
Your 2015-5 report is now overdue 1 day.

Candidate/Committee : Carolyn J. Casadonte (312)

Office : County Commission, District 3

Log Out Edit Candidate/Committee Bio Information/Upload Photo ‘ Change Password/PINs

Export All Transactions CSV |

[e ]

Press Help for information on using the new "Import Entries' feature.

candidate Reports

Election : County 2015 (2015-11-04)

Past Reporting Periods Current Reporting Periods Future Reporting Periods

Total | Total
Rpt Date Contrib | Exp Status
No Data Entered Import Entries
his report is Enter Contribution| Enter Transfers
2015-5 now overdue - T —
(05/01/2015 - 05/31/2014) 6/3/2015 - 14 days. Enter Expenditure| Enter Distributiong
- Prepare Totals
Lol TR E e Create Waiver Report
e ppp— 1

After 180 days, overdue
reports are no longer
highlighted as late.

And the due/overdue report(s)
will be highlighted as well.

If a report is overdue, you need to take immediate action to file the report.

Any report NOT filed by 11:59pm on the last REPORTING date is subject
to penalties* prescribed under Section 106.07, Florida Statutes

*The fine is $50 per day for the first three days late and thereafter, $500 per day or $500 per
day for each day late if the reporting period immediately precedes certain elections. The total of
the fine cannot exceed 25% of the total contributions or expenditures, whichever is greater, for

the period covered by the late report. The fine must be paid from the Candidate’s PERSONAL
FUNDS (not campaign funds) F.S. 106.07 (8)(b).

REPORTING dates can be found in Candidate Handbook or SOE website
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Let’s look at the current reporting period.

Name of

Contributions so far

reporting period

Expenditures so far

Command buttons
for entering data.

We’'ll look at these
more closely on the

next page.
Election : County 2015 (f015-11-04) /

Past Repofting Periods Current Raportll/Paﬂods Future Reporting Periods

/
/

2015-M-5
(09/01/2015 05/30/2015) 10/13/2015

N

$450.00
(3 items)

Data Entry Started

N

Enter Expenditure

Rpt Date C.-:;:t;‘ilh Tg;‘ Status /

- View Contributiong  View Tran
1]
2015-5 $50.00 =yhae116 View Expenditureg View Distribtions
(05/0}/2015 - 05/31/2015) 6/3/2015 || (1 item) Unlock this report B
Import Entries
‘L Enter Contribution| Enter Transfers

Mot Filed

Enter Distributions

Prepare Totals

Create Final Report For Review

Export CSV |

Submitted
2015-7 £50.00 #1073251
(0F/01/2015 - 07/31/2015) 8/10/2015 (1 item) Unlock this report
Start and end dates Date when

of reporting period

report is due

VR Systems Confidential/Proprietary Trade Secret

Status of the report.

In this example, the candidate has
entering some of their
contributions for the current
reporting period, but hasn’t
entered their contributions or
submitted their report yet to the

started

elections office.



About those command buttons...

To manually enter
CONTRIBUTIONS and EXPENDITURES
click here

Impc% Entries
Enter Contributiony/ Enter Transfers

Enter Expenditure] Enter Distributions

(06/01/2015 - 06/30/2015) 7/10/2015 | (3 items)

Prepare Totals
__YyCreate Final

Export CSV

ort For Review

Submit your
report to the
elections office.

Create & view a DRAFT
copy of your report for this
period prior to submitting
to the Elections Office.

ALWAYS MAKE SURE YOU ENTER
THE CORRECT

DATE on EACH
TRANSACTION!

VR Systems Confidential/Proprietary Trade Secret 9



Contributions

Click \

Import Entries

3

\Enter Contributions |
7
Prepare Totals
Submit H H H H .
to bring up a list of the contributions recorded so far:
Export CSV
—
Campaign Treasurer's Report - Itemized Contributions
Election : County 2015 (2015-11-04)
Report Date : 2015-6
{2015-06-01 - 2015-06-30)
Add Contribution Return to Report List Amend Ttem frem Orig Report
Seq - Contributor - Centribution | In-Kind N .
fum | D32 Contributor Tops Occupation Tops o Amend | Amount
Marsha Kirk i
Edit Delete 1| &/2/2015 | 85% Hillcrest Drive | Individual Cash Delete | £50.00 }
Palmette, FL 32312
Anna Lee Barber
Edit Delete 2 | 6/2/2015 | 45 Wilson Blvd Individual Check Add $100.00 1¢
Palmette, FL 32312
\ Total In Kind £0.00 |«
\ Total Monetary £50.00 |«
\ Total $50.00 |«
\ Add Contribution Return to Report List

Edit lets you Delete lets you

modify details on delete the
an existing contribution
contribution. altogether.

Click Add Contributionto brin

1

Return to Report List Takes
you back to the list of
reporting periods.

for entering contributions.

Enter last name or company name if a business

The Totals rows show you a===

breakdown of In- Kind and
Monetary contributions along
with the combined total.

g up the form

Select the type that best describes this contributor

The occupation of the contributor is only required if

Date | |5 w22 v 12009 v Date of item (mm/dd/yyyy)
Contributor Name Last
First Middle
Address 1
Address 2
City ST Zip
Amount $
Contributor Type | | Individual v
Contributor Occupation
the amount is over $100
i
Contribution type | Cash M

In-kind Description

Per F.5. 106.09 effective 01/01/08 - A person may not
make or accept a cash contribution in excess of $50.

Type the description of any In-kind contribution.

VR Systems Confidential/Proprietary Trade Secret
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Adding a new contribution is easy.

If the contributor is an organization Most of the entry fields are self-

rather than an individual, enter the explanatory. The blue column has tips on
what’s required.

organization name in the Last field.

And leave the Firstand
Middle fields blank.

Date |8 v |/ 18 v /|24 ¥ Date of item (mm/dd/yyyy)
Last
Contributor Name Enter last name or company name if a business
First Middle

Address 1
ALWAYS include complete address,
Address 2
city, state and zip code for EACH entry.
City S Zip
Amount 5
Contributer Type | Individual v Select the type that best describes this contributor
Committee
Eltol"]l;ral Party The occupation of the contributor is only reguired if the amount is over $100

Electioneering Communicaiton Organization
Paolitical Committee (Federal or State)
Candidate to Themselves

Contribution type | | Cash v

Per F.5. 106.09 effective 01,/01/08 - A person may not make or accept a cash
contribution in excess of $50.

Check

In-Kind

Interest

Loan

Membership Dues

Refund p
Maoney Order

Carry Over Funds

| Multiple Uniform Contribution | Submit || Cancel

In-kind Description Type the description of any In-kind contribution.

List Contributors

When you’ve completed the form,
click Submit.

If the system says you’ve omitted
required information, you must
provide it before the contribution
can be saved.

After the contribution is saved,

you’ll get another blank form Click cancel when you’ve saved the
where you can add the next last contribution you want to add
contribution. right now.
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Contribution type should be one of these:

Most Frequently Used
Cash Currency [MAXIMUM $50.00 per election]
Check Traditional paper check

An item of value other than money or volunteer services.
In-kind In-kind Description: Enter a specific description of the in-
kind contribution. Example: Food and beverage

Loan Money loaned to the campaign rather than given outright.

How to Report

Cashier’s Check Report as CASH

Credit Card Report as CHECK
Debit Card Report as CHECK
Electronic Funds Transfer Report as CHECK
Money Order Report as CHECK
PayPal Report as CHECK
Traveler’s Check Report as CHECK
Wire Transfer Report as CHECK

Other Contribution Types: Membership Dues, Refund, Carry Over Funds & Multiple Uniform Contribution

CAUTION:
Not all other contribution types are meant for Candidate use. If you believe one of these to be the appropriate

type for your entry please contact the SOE office BEFORE submitting your report.
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Expenditures

Click

Enter Contributions

[Enter Exnendiiure_sj

to bring up a list of the expenditures recorded so far:

Campaign Treasurer's Report - Itemized Expenditures

Election : County 2015 (2015-11-04)
Report Date : 2015-6

(2015-06-01 - 2015-06-30)

Add Expenditure Return to Report List

Seq Expenditure
Num Date Vendor Purpose Type Amend | Amount
Davis Communications
Edit Delete 1| 6/4/2015 | P.O. Box 3488 Retainer for advertising. | M&getary $500.00
Tallahassee, FL 32432 <
A
\Otal $500.00

Add Expenditure Return to Report List

AN

Click Edit to modify

details on an existing
expenditure.

Click Delete to remove

the entry altogether.

Date

Vendor Last Name

Address 1
Address 2
City

Amount 3

Purpose

Expenditure type

a

RETURN to Report List

Takes you back to the
list of reporting periods.

Click Add Expenditures to bring up the form
for entering expenditures.

5 v|]22 v |12009 v

Last
First

5T

Maonetary

Middle
Zip
v

Date of item (mm/dd/yyyy)

Enter last name or company name if a business

ALWAYS include complete address,

city, state and zip code for EACH entry.

Type the purpose of the expenditure.

Please refer to the Campaign Treasurer Handbook
for the state of Florida to ensure you are using
the correct transaction type.

VR Systems Confidential/Proprietary Trade Secret
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Adding a new expenditure is easy.

If the vendor is an organization rather than an individual, enter the
organization name in the Lastfield and leave the Firstand Middle fields blank.

Date

Vendor Name

Address 1

Address 2

City

Amount 5

Purpose

Expenditure type

g /"IQUH v
Last

First Middle

ST Zip

Maonetary v

Petty Cash Withdrawn
Petty Cash Spent |
Transfer to Office Account

Date of item (mm/dd/yyyy)

Entar last name or company name if 2 business

Not sure which Expenditure
Type to choose?
Click this link to the Dept. of
State website for more
information.

Type the purpose of the expenditura.

Please refer to the Campaign Treasurer Handbook
for the state of Florida to ensure you are using
the correct transaction type.

Refund Submit || Cancel

Disposition of Funds

Disposition of Funds to Future Campaign
Disposition of Funds to Political Party
Disposition of Funds to Petition Verification
| Reimbursements

About Petty Cash

In Expenditure Type, notice that there are two
types for petty cash:

* Use Petty Cash Withdrawn when withdrawing
funds from the campaign account for petty cash.
This will add an expenditure of the entered
amount to your report.

* Use Petty Cash Spent to record an expense
out of petty cash.

Petty Cash Spent does not add an expenditure
to the report because the expenditure was
already recorded as Petty Cash Withdrawn.

It's important to keep accurate petty-cash records
so your final report will balance.

When you’ve completed the
form, click Submit.

After the expenditure is saved,
you’ll get another blank form
where you can add the next
expenditure.

Click cancel when you’ve saved
the last expenditure you want to
add right now.

VR Systems Confidential/Proprietary Trade Secret
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Expenditure type should be one of these:

Monetary General expenditure type used when a specific type does not apply.

Pro-rata refunds to contributors, donations to charitable organizations, donations to

. o, the State general revenue fund, or the return of matching funds to the State.
Disposition of Funds

Disposition of Funds expenditures are for use by candidates only and are only used
on Termination Reports. They are not part of the Monthly Total Monetary amounts.

Other Expenditure Types : Petty Cash Withdrawn, Petty Cash Spent, Refund, Transfer to Office
Account, Disposition of Funds to Political Party & Disposition of Funds to Petition Verification

CAUTION:

Not all apply to monthly reporting requirements; some are SPECIFIC to the Termination Report. If you
believe one of these to be the appropriate type for your entry please contact the SOE office BEFORE
submitting your report.
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A Few Notes about Contributions & Expenditures...

Unauthorized Contributions

Any contribution received by a candidate with opposition in an election or by the campaign treasurer or
a deputy campaign treasurer on the day of that election or less than 5 days prior to the day of the
election must be returned to the contributor. It may not be used or expended by or on behalf of the
candidate. (Section 106.08(3), F.S.)

Anonymous Contributions

When a candidate receives an anonymous contribution it must be reported on the candidate’s campaign
treasurer’s report as an anonymous contribution. A letter should be submitted to the filing officer
explaining the circumstances surrounding the acceptance of the anonymous contribution.

The candidate CANNOT spend the anonymous contribution, but at the end of the campaign can donate
the amount to an appropriate entity under Section 106.141, F.S. (Division of Elections Opinion 89-02)

Contribution Limits

Cash contributions (including cashier’s check) from any one contributor may not exceed $50.00 per
election. (Section 106.09(1)(a), F.S.)

Total contributions from any one contributor (including family members) may not exceed $1000.00 per

election. (Section 106.08 (1)(a)2, F.S.) Exception: Amounts contributed by a candidate to his/her own
campaign. (Section 106.08 (1)(b)
FYI: Total = Sum of ALL contribution types received from any one contributor (Cash + Check + In-Kind)

Sufficient Funds for Expenditures

No candidate, campaign manager, treasurer, deputy treasurer, or any person acting on behalf of any of
the foregoing, shall authorize any expenses, unless there are sufficient funds on deposit in the primary
depository account of the candidate to pay the full amount of the authorized expense, to honor all other
checks drawn on such account, which checks are outstanding, and to meet all expenses previously
authorized but not yet paid. 106.11(4), F.S.

Sufficient funds means that the funds at issue have been delivered for deposit to the financial institution at
which such account is maintained and not that such funds are available for withdrawal in accordance with the
deposit rules or the funds availability policies of such financial institution. 106.11(4), F.S.

Payment of Campaign Expenditures

All campaign expenditures must be paid by a check drawn on the campaign account or debit card used in lieu
of campaign checks, which are considered bank checks if issued from the same campaign account; see
requirements as provided in the Candidate & Campaign Treasurer Handbook (except petty cash). 106.11(1)(a),
F.S.

VR Systems Confidential/Proprietary Trade Secret 16



Want to see how the report is adding up? Just do a preview.

Previewing of reports isn’t required. But it’s a good idea to preview the report before you submit it,
to catch any data entry errors, missing transactions, or other anomalies.

You can preview a report as many times as you like, make changes, and preview it again until
you are confident it is correct and complete. Then you can submit the finished report to the
Supervisor. Once a report has been submitted, it cannot be changed, so you want to be sure you

preview each report carefully.

Previewing a report DOES NOT submit the report to the Supervisor.

To preview your report so far:

Click

Enter Expenditures
[ Prepare Totals ]

Submit
Delete Report

Export CSV

to bring up this page:
Prepare Totals

NOTE: This is NOT your OFFICIAL report — it is a PREVIEW ONLY. Click Prepare Totals
After your review, you must use the
CREATE FINAL REPORT FOR REVIEW
button to generate your final report and then you must assi
your PINs to the report to officially file your report with ou
Candidate : Carolyn 1. Casadonte (312} Office : County Commission, District
Report Period 06,/01/2015-06/30,/2015 Due Date 7/10/2015
Contributions $50.00 Expenditures $0.00
Transfers $1,500.00 Distributions $0.00

to total the contributions and
expenditures for this reporting

period. You’ll be returned to

Click on the 'Prepare Totals' button below to prepar

= repert fotsls the Report List, which now has

Once this is done, you can Preview the repgp#trom the report menu.

Prepare Totals || Cancel | a banner like this:

Report (6/1/2015 - 6/30/2015) Preview is ready

NOTE: This is NOT your OFFICIAL report -- it is a PREVIEW ONLY.
You must still generate and submit your final report after you
complete your review.

Your cutput PDF file (./pdf_cfetraining/e60c312_6_dhc691sdc359.pdf) has been produced and is available to be previewed. If you haven't installed

Preview | Acrobat Reader on your
computer, you must do

A c«rm ¢ it now.

#he. If vou have not previously installed Adobe Acrobat, click here to download it Adobe Click the Acrobat Reader

iz report, you will need Adobe Acrobat

You only need to install Adobe Acrobat one
icon to go to the
download site.

Click Preview lin the banner to bring up a PDF of your report.
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CAMPAIGN TREASURER'S REPORT SUMMARY

(1) Carolyn J. casadonte OFFICE USE ONLY

Address (number and street)
Palmetto, FL 32317

O S 3 o Check the DRAFT report carefully to verify

[] Check here if address has changed (3) 1D Number. 312
(4)  Check appropriate box(es):

..
County Commission, District 3
Bcwaine  once s Couety everything is correct and complete.
) Electioneering Communicatons Org. (ECO) [[] Check here If PC or ECO has disbanded
[ Party Executive Committee (PTY) [C] Check here if PTY has disbanded
Independ T diture (13 ers an. "_'FMRP L s will be filed
individual mak ) eleci Szering | mmuri itions)

(5) Re ifiers

Cover Perod: el / @lwy 2005 6w 3002015 Type: 6
[ Original ] Amendment [ Special Election Report
(6) Contributions This Report )
o CAMPAIGN TREASURER'S REPORT  ITEMIZED CONTRIBUTIONS
Cash&Checks  S___ . . _50. 00 Exper} ) (2) 1.D. Numbey
CEESS e lame  carolyn J. Casadonte .D. Number 212
- . e T Forgot to add a
===t L] (3) Cover Period | [ through ! ! (4) Page of }
Total Monetar $ 50 . 00 . .
o AR s T [P oo Futare = ? L s 5 contribution or
® (Last, Suttx, First. Middie)
In-Kind $ . __,_0.00 Sequence Stroot Address & o
ol Numbor v .
i i Z"” & CAMPAIGN TREASURER'S REPORT - ITEMIZED EXPENDITURES ex pe n d Iiture ?
-
(1) Name _Carolyn J. Casadonte (2)1.0. Number 31
(9) TOTAL Monetary Contributions To Date (10) 1 €/1/2015 €/30/2015
N ’ 425 . 00 | | (3) Cover Period / ’ through / 1 (4)Page__1 of__0
6/2/2015 mﬁ.ﬁ'"‘“ i &, ) (] 0] ® (0] (G0)
(11) Certificatio] L [mecco, i Date Full Name. Purpose A
Wi st dugren misdomsanor o sy parson el | _ 4 o ML, ] R You can continue
1 cortfy that | have examined this report and 1t is frue, comect, and| g - Number Chy; fiate, 2p Coto A, s Amanamees|  Amount
o o L 77 to add them
O ingwiduai (only for €[] Treasurer [ Deputy Treasuer 5 I R 1
 caciaosirg Coave)
x x after doing the
Signature Sgnature i < > ¢ N s
DS-DE 12 (Rev. 11/13) SEE REVERSE FOR INSTRUCTIONS | B V‘: | - l preview.
g W | |
L X ‘

The preview version of the report has a DRAFT watermark on each page.

On the Report List, notice that the Prepare Totals button is now labeled Preview.

[ Import Entries ]
[EnterCnntribuﬂDns][ Enter Transfers ]

er B | [EnterDistribuTjnns]
Create Final Beport
| ExportCsv |

You can click Preview at any time you want to look at the report. If transactions are added, the
button label will switch back to Prepare Totals, which means you need to total the new
transactions into the report before you can preview it again.
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Submit Your Report

IMPORTANT

Make sure you have entered ALL contributions and expenditures correctly
before clicking Submit Report.
Clicking Submit Report closes the report.
Once you have done this, the report cannot be changed, although it can be amended.

If you find an error and the SOE has not accepted the report (a confirmation email has
not been received), contact the SOE to have the report returned to you for corrections.

What happens when you submit a report:
® Removes the DRAFT watermark from the report pages.
® Seals the report: you cannot add, change, or delete contributions or expenditures once you have submitted

the report.
® Files the report online with the elections office.

You will automatically be sent an email when the Supervisor of Elections accepts or rejects your report.

To finalize the report:
Click

[ Import Entries ]
[EnterCnntrihutinnd[ Enter Transfers ]
[ Enter E}{penditured[ Enter Distrihutinns]

Preview ]
Create Final Feport For Review |
| Expoticsy |

to bring up instructions:

Create Final Report For Review

Candidate : Carolyn J. Casadonte (96) Office : County Commission District 4
Report Period 04/01/2009-07/01/2009 Due Date 7/15/2009
Contributions $450.00 Expenditures $500.00
Transfers $0.00 Distributions $0.00

** TMPORTANT NOTE **
nce report that the same is considered to be certified as ta corre
d

By submitting this campaign finance
meaning of Section 106.07(5), Florida Statutes, by the candidate and the candidste’s treasurer, in the case of 3

candidate, or the political cammittes’s chair and treasurer, in & of a political commnittes or county executive
mmmmm ttee, and that such persons are subject to the provisions of Section 108.07(5), Florida Statutes.

PLEASE NOTE: This report is NOT

filed until it is electronically signed IMPORTANT

by the Candidate/Committee and
Treasurer using their respective NOTE
electronic PIN.

ectness within the

[ Create Final Report For Review ] [ Cancel ]
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Are your entries for this reporting period finished?

If not, click

If you're ready, Click | Create Final Report For Review | this brings up the Electronic Signature
PINs page with a reminder that the report has not yet been submitted...

Report created for your final review.
Preview Report Created: 2015-07-6 10:26:09 (Eastern)

Scroll down to see the report

IMPORTANT

This report has not yet been submitted to the Supervisor of Elections.
To submit the report. assign both PINs as described below. NOTE

Reporting Period: 6 (6/1/2015 - 6/30/2015)

Electronic Signature PINs

To signify your approval of this report. enter your PIN m the appropriate field and chick Assign
PIN. Once both PINs have been assigned. the report will be submutted to the Supervisor of
Elections.

If both parties are present. both PINs can be assigned now. Or you can assign your PIN now and
the other party can enter theirs later durmg their own session.

If you do not want to assign a PIN at this time. click Later.

1f the report needs modification, click Undo Final Report. Thus will unlock the report so you can
make the necessary changes and recreate a new final report for PIN assignment and submission.

- [As required m F.S. 106.0705(4). I as
‘ endidate Commiltec)idateor politicl committee char, certfy
Py (that I have exammed this report and it is true.
|correct. and complete.
As required m F.S. 106.0705(4). 1. as
campaign treasurer for this
candidate/committee, certify that I have
exammed this report and it 15 true. correct. and
lcomplete.
[Chick Assign PIN to assign the PIN you
lentered above to the report. When both PINs
lhave been entered m the above fields. clickmg Assign PIN |
Assign PIN subnuts the report to the
[Supervisor of Elections.
[Click Later if you want to come back later to
assign aPIN. Thereportis now lockedand || Later
cannot be modified.
[Click Undo Final Report to remove all PINs
fand unlocl: the report. This will allow you to Undo Final Report |
make modifications to the report.

[Treasurer Electronic
[Signature PIN

CAMPAIGN TREASURER'S REPORT SUMMARY

(1) Carolyn J. Casadonte OFFICE USE ONLY
Name

(2) 1645 Barrington CT
Address (number and street)
gf-etto, FL 32317

Stata Zin Code

11088118)

Submitted
6/4/2015 16:25:24 (eastern)

...followed by an online view of the report.
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On the PINs page, you have these options:

Enter both PINs in the space provided and click Assign PIN to SUBMIT THE
REPORT to the Supervisor of Elections.

Enter Candidate’s PIN

\ p—— .
Enter Treasurer’s PIN This report
\ has been
vees SUBMITTED
Then, click

\‘ Assign PIN |

Enter just one of the PINs and click Later. This will return you to the report list.

Enter Candidate’s PIN \
OR

Treasurer’s PIN

\ This report

is still
PENDING

Then, click

Assign PIN |

R

Later ]

Signature (PIMs)

The message Requirad will appear in the report’s Status column and the report will be
locked, which means no changes can be made.

When the report is ready to be signed with
the other PIN, click Assign PIN(s) to bring
up the PIN page again.

T

Report Created View:
Signature (PINs) 5

Reguired |"u"iew!-
Assign PIM(s) ] | pmﬂ

[ Undo Final Report ]

Enter the missing PIN and click Assign PIN to

submit the report to the Supervisor of
Elections.

m

1_.-._.#'%\_

If you want to remove the PINs and unlock the report
so you can make changes, click

}’ Undo Final Report
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Let’s look at a submitted report.

The DRAFT watermarks are gone...
and your confirmation number is displayed in the Office Use Only box along with

the date and time you submitted the report.

CAMPAIGN TREASURER'S REPORT SUMMARY
(1) Carolyn J. Casadonte OFFICE USE ONLY
Name
(2) 1645 Harrington CT (1086110)
Address (number and street) S“hmt:“ “r_': o
Palmetto, FL 32317 6/4/2015 1€:25:24 (eastern)
City, State, Zip Code
[ Check here if address has changed (3) 1D Number: 312
(4) Check appropriate box(es):
[ Candidate  Office Sought County Commission, District 3
[ Political Committee (PC)
[ Electioneering Communications Org. (ECO) [ Check here if PC or ECO has disbanded
[ Party Executive Committee (PTY) [ Check here if PTY has disbanded
[ Independent Expenditure (IE) (also coversan (] Check here if no other IE or EC reports wil be filed
individual making electioneering communications)
CAMPAIGN TREASURER’S REPORT - ITEMIZED CONTRIBUTIONS
(5) Report Identif|
CoverPeriod: From ¢ /1 /2015 To & (1) Name _ caroiyn 3 casadonte (2) 1.D. Number 312
6/1/2015 6/30/2015
Original [J Amendment [ Special Ele| (3) Cover Period / /____ through / /I (4)Page 1 of '
(6)"§ Contributions This Report (Y]
® @ ® ® (10) an 2
Monef Date Full Name |
$ 3 , 150 . 00 Exper] ® (Last, Suffix, First, Middle)
— — Sequence Street Address & Contributor Contribution In-kind
Number City, State. Zip Code | Type | Occupation Type Description | Amendment | Amount
$ 0. 00 Trans] Barber, Anna Lee 1 CH $100_0
Office| 6/4/2015 48 wilson Biva
L ! |paimetto, FL 32312
$ 8 150 . 00 : |
Total |
$ v 300 . 00 SiaTAlLE T |ea $50.0
(8) 1 ! ‘
2
1
{9) TOTAL Monigsry Contirflititions To Date (10) p CAMPAIGN TREASURER'S REPORT - ITEMIZED EXPENDITURES
$ ' 3 L2500 00 (1) Nama Carolyn 3 donte (2) 1.D. Number
671 673072018
(3) Cover Period /. /. thiough / / (4) Page A _of
(11) Centificatiq 3
Itis a first djgree misdemeanor for any person to fa & ] ® ® 1o 0]
Date.
| certify that | have exam{ed this report and it is true, comect, and complete: - T s T i 160 ote o0
Seq Street Adoress & ‘comtribution to a Cxpenditure
(Type name) (Type name) M:w" Chiy, State, Zip Coow candusate) Amount
E] ,'.’;Z‘;:;;ﬂ,f:;‘l;.."' ;‘E) O TiQsurer [ Deputy Treasurer [ Candidate ”7 207 ey P |
X X !
Signature \ Signature €/4/201% |Davis Communications, et w 1500 04
DS-DE 12 (Rev. 11/13)
A CAMPAIGN TREASURER'S REPORT - ITEMIZED DISTRIBUTIONS
(1) Name Carolyn J. Casadonte (2) 1.D. Number 312
(3) CoverPeriod 6/1/2015 through  6/30/2015 (4) Page 1 of 1
. . . . (5) (7) (8) (O] (10) (1)
Notice that the Original box is Date Full Name Purpose
. e (6) (Last, Suffix, First, Middle) | (add office sought if
selected in the Report Identifier Sequence Street Address & contribution to a Related
. Number City, State, Zip Code Amount
section.
6/4/2015 Eric Wu Campaign Accouptpailouts 2015-2015-6-2 $500.00
222 South Street
L L Tallahassee, F 32432
It indicates that this is the !
original report for this reporting
period, CAMPAIGN TREASURER'’S REPORT ~ FUND TRANSFERS
(1) Name Carolyn J. Casadonte (2) 1.D. Number 2
Should you later file an amendment (3 Covar Paded,__S/1£2003. ___theough _e/00N3. b 2of
: ® (] ® ] 176 (]
to this report, the Amendment box & .. S
. : —® | Institution
will be selected instead. .. Street Addrees & Tranater Naturo of
Number City, State, Zip Code Type Account Amount
61672018 0 money Add $1,%00 00
it B8
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Waiver Report - No activity within a reporting period

What if | don’t have any contributions or
expenditures to report in the current reporting
period?

You must submit a Waiver of Report.
A waiver is a one-page report that is generated

when you don 't have any activity during a
reporting period.

WAIVER OF REPORT

(Section 106.07(7), F.S.)

(PLEASE TYPE)

OFFICE USE ONLY

[1014381]

carolyn J. Casadonte

96

Candidate’s Name (Last, Suffix, First, Middle)
OR Political Committee, CCE or Party Name
1645 Harrington CT, Suite C

Palmetto, FL 32314

Identification Number (Assigned by Division
of Elections)

County Commission District 4

Address (Number and Street)

City State Zip Code

II] Candidate

D Palitical Committee D Party Executive Committee

D Comittee of Continuous
Existence

Office Sought (Include District, Circuit or
Group Number)

[ | Check bax if address has changed since last
repo

[ ] Check here it PC or CCE has DISBANDED
and will no longer file reports.

TYPE OF REPORT
(Check Appropriate Box)

QUARTERLY REPORTS PRIMARY ELECTION GENERAL ELECTION
O sanuary O 32nd day prior O 46th day prior
O apri O 18th day prior O 32nd day prior

[] TERMINATION REPORT
0O Juy O 4th day prior O 18th day prior

O SPECIAL ELECTION
O october O 4th aay prior

NOTIFICATION OF NO ACTIVITY IN CAMPAIGN ACCOUNT FOR THE REPORTING PERIOD OF

7/1/2009 through

9/30/2009 ( @3 )

X

Signature

SIGNATURES REQUIRED FOR: Candidates

Date

Candidate, Campaign Treasurer or Deputy Treasurer (s. 108.07(5), F.S)

Political Committees

Chairman, Campaign Treasurer or Deputy Treasurer (s. 106.07(5). F.S))
Committees of Continuous Existence

Treasurer (s. 108.04(¢)(c), F.S)
Party Executive Committees.

Traasurar or Ghaiman (5. 106.282), F )
In any reporting period when thare has bemn no activity in the account (na funds expanded or mceived) the filing of
the required report is waved. However, the filing officer must be notified in wriing on the prescribed reporting date

that no report is being flled

To submit a waiver report:

On the Report List, find the reporting period you want to submit a waiver for.

Click

[ Import Entries ]

[ Enter Cnntrihutinne][ Enter Transfars ]
[ Enter E}{penditured[ Enter Distrihutiuns]
[ FPrepare Totals ]

Create Waiver Report |

On the next page, click [ Create Final Report For Review ] to bring up the Electronic Signature PINs
page with a reminder that the report has not yet been submitted.

Enter both PINs in the spaces provided and click Assign PIN to submit the waiver to the Supervisor

of Elections.

Waivers can be amended, just like any other report. So if you later discover you had contributions
or expenditures for a reporting period, simply amend the waiver as you would amend any report.
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Amending a Report

After a report has been submitted to the elections office, you cannot change it, but you can
make an amendment. An amendment is a separate report for the reporting period. On the
amendment’s first page, you’ll see a checkmark in the Amendmentbox.

The Amendment
box is
automatically
checked when
you create an
amended report.

)

N

CAMPAIGN TREASURER'S REPORT SUMMARY

(1) carelyn J. Casadente
Name
(2) 1645 Harrington CT

Address (number and street)
Palmetto, FL 32317

City, State, Zip Code

[[] Check here if address has changed

Check appropriate box(es):

[# Candidate Office Sought:
[ Political Committee (PC)

[ Electioneering Communications Org. (ECO)
[ Party Executive Committee (PTY)
Independent Expenditure (IE) (also covers an

OFFICE USE ONLY

[1088951]

Submitted on:
7/6/2015 10:50:55

(eastern)

(3) 1D Number:

County Commission, District 3

312

individual making electioneering communications)

[] Check here if PC or ECO has disbanded
[ Check here if PTY has disbanded
[] Check here if no other IE or EC reports will be filed

Cover @r

[J Original

om
E] Amendment

(5) Report Identifiers

12015 Tog /30 '2015 ReportType: ¢
[ Special Election Report

Cash & Checks $

L lloans ...

——

(6) Contributions This Report

$

90 .

D e A e

(1] Expenditures This Report
Maonetary
00 Expenditures $ 0 .00
0. 00 | Transferst - B s T Wy |

You can amend a report any time after you submit it. When the original report’s status is
Submitted, you can add new contributions and expenditures, but you cannot change data on
the original report. To change original data, the original report’s status must be Received.

To create an amendment to a report in a PAST REPORTING PERIOD:

In the past reporting
period (the beige row),
click Unlock this
report.

~

Candidate Reports

N

Election : County 2015 {2015-11-04)

Dy

Past Reporting Periods Current Reporting Periods Future Reporting Periods

Total Total
Rpt Date Contrib == Status
View Contributiond  View Transfers
Submitted - - - —
015-5 £50.00 #1088116 View Expenditured View Distributions
(05/01/2015 - 05/31/2015) 6/3/2015 | (1 item)

| Unlock this report |

Print | Amend

Export CSV

Received

View Contribution:

View Transfers

2015-6 $450.00 | $1,000.00 | #1088118 View Expenditured View Distributions
(06/01/2015 - 06/20/2015) 7/10/2015 | (3 items) | (2 itemns) Print | Amend
Export CSV
View Contributiond  View Transfers
Received - - - — -
2015-7 £50.00 #1073251 View Expenditured View Distributions
(07/01/2015 - 07/31/2015) 8/10/2015 | (1 item) :

Unlock this report |

Print | Amend

Export C5V
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When the confirmation Are you sure you wish to access a PAST reporting pericd?
message appears, click OK.

0K Cancel
The Amend button s
. Electicn : County 2015 (2015-11-04)
for the past reporting
. \ Past Reporting Pericds Current Reporting Periods Future Reporting Periods
period becomes ~—
X Rpt Date ﬁ TE"“' Status
available. il e
P View Contributions| View Transfers
ubmitoe:
. 2015-5 £50.00 £1088116 jew Expenditures| View Distributions
Click Amend. (05/01/2015 - 05/21/2015) &/3/2015 | (1 item) ) Unlock this report ﬂlfm,c\mend
Export CSV
Continue to follow the . View Contributions| View Transfers
Receiw
2015-6 £450.00 | $1,000.00 | #1088118 View Expenditures| View Distributions
process as nOted below (06/01/2015 - 06/30/2015) 7/10/2015 | (3 items) | (2 items) Print Amend
Export CSV

To create an amendment to a report in the CURRENT REPORTING PERIOD:

View Contributions

In the current reporting period (the green row), click

Amend Report

Click Create to create an amended report for the 06/01/2015 - 06/30/2015 report.
| The amended report will appear in the report list below the original report.

Then click \ Create |

»
— Create

When the Report List reappears,

H 7
notice that there’s e
Election : County 2015 (2015-11-04)
nOW a new rOW Past Reporting Periods Current Reporting Periods Future Reporting Periods
for the current Rotate Joat | ot o,
reporting pe riod. . View Contributiond _View Transfers
Submitted = G Colicors
2015-5 $50.00 = #1088116 View Expenditureg View Distributions|
(05/01/2015 - 05/31/2015) 6/3/2015 (1 item) Unlock this report | Print Amend |

Export CSV

Submitted
20156 $450.00 | $1,000.00 | #1088118
(06/01/2015 - 06/30/2015) 7/10/2015 | (3 items) | (2 items)

e Import Entries N\
Enter Contribution| Enter Transfers |
(06/01/2015 - o%%g;gms) 7/10/2015 ok e Enter Expenditure| Enter Distributi ! E nte r t h e new
$425.00 $500.00 | Data Entry Started 3 Total d h
(items) [ (1 item) repare Totals :
Create Final Report For Review ata usl ng t ese
\ ) buttons, just like
ibeined View Contributiony View Transfers yo u d | d on t h e

2015-7 $50.00 _ #1073251 View Expenditureg View Distributions|
(07/01/2015 - 07/31/2015) 8/10/2015 | (1 item) Unlock this report o e o) ri g| na I re p ort.
Export CSV
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To create an amended report, you can:
* Manually enter new contributions (page 11) and expenditures (page 14).

* Change or delete items listed on the original report (page 28).

o A T e e S [ SIS e

original report.

View Contributions  View Transfers ‘
. Submitted - - .
The totals Of items on 2015-6 £450.00 | $1,000.00 | #1088118 View Expenditures View Distributions|
(06/01/2015 - 06/20/2015) 7/10/2015 | (2 items) | (2 items) Print_| Amend
the amended report Fxport CSV
are displayed just as Import Entries
/1 Enter Contribution| Enter Transfers ‘
2015-6 led —
they were fOf‘ the (06/01/2015 - 06/30/2015) 7/10/2018 | 442500 | $500.00 | B :;'E“hy o Enter Expenditure! Enter Distributions
(3 items) | (1 item) Prepare Totals

Create Final Report For Review |

Export CSV

When you are finished entering items, preview the report (page 17) and submit it to the
elections office (page 19). You’ll see a new confirmation number for the amendment.

[ e T ey

e, MF—IA»~~WW“

+450.00 | £1,000.00

Submitte:
#1088114

View Contribution:

View Transfers ‘

View Expenditures

| View Dlslrihulluns‘

2015-6
(05/01/2015 - 06/30/2015) 7/10/2015 | (3 items) | (2 items) Print | Amend

Export CSV

‘ Import Entries
Enter Contribution| Enter Transfers ‘
Enter Expenditure{ Enter Distributinnd
Prepare Totals

Create Final Report For Review |

Export CSV

L 1 S

Submitted

2015-6
(05/01/2015 - 06/30/2015) 7/10/2015 #1088118

£425.00
(3 items)

$500.00
(1 item)

If you need to change a report after submitting the amendment, talk to the elections office.
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Oops! | didn’t mean to create an amended report!

That sometimes happens.

If you create an amended report and then realize it is not needed. Notice that the list of
commands on the Report List now includes th*ommand Delete Report.

View Contribution:

View Transfers

Amended

(07/01/2015 - 07/31/2015) 8/10/2015

Diata Entry Mot Started
Unlock this report |

Enter Expenditure;
Prepare Totals

Submitted - - - ——
2015-M-7 £100,00 | s74.02 | #1089783 View Expenditured View Distributions
i _ /21 ] " 5 Y| o A .
(07/01/2015 - 07/21/2015) 8/10/2015 | (1 item) [ (2 items) | | |)10ck thid eport Print Amend
Export CSV

Import Entries

Enter Contribution| Enter Transfers
2015-M-7 Mot Filad

Enter Distributions

Create Final Report For Review

Delete Report

| ExpotCsV |

If you have entered any transactions, you must first delete all transactions entered for the
amended report. Then, once there are no transactions for the amended report, you can click
Delete Report to delete it from the system.

If no transactions were entered after creating the amended report, simply click Delete Report to

delete it from the system.

The row for the amended report is COMPLETELY removed from the Report List.
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How do | change or delete an item on the original report?

First, verify that the status of the original report is Received:

Jiew Contribution:

View Transfers |

Jiew Expenditures

View D\slribulicnsl

Received
20156 $450.00 | $1,08g | ¥1088118
(06/01/2015 - 06/30/2015) 7/10/2015 | (3 items) | (2 ite;

Print Amend

Export CSV

To change data that was entered on the original report, the original report’s status must be

Received.

To change a contribution or expenditure:

. . . View Expendituras
In the current reporting period (the green row), click # Amend
Expo
. . Amend Report
to bring up this page: P
Click Create to create an amended report for the 06/01/2015 - 06/30/2015 report.
The amended report will app=ar in the report list below the origina| report.
/ G
Then click | Create
When the Report List reappears,
notice that there’s Candidate Reporte
Election : County 2015 (2015-11-04)
now a new row Past Reporting Periods Current ing Periods Future ing Periods
for the current Rot Date -
reporting period. e View C. I View Transfers |
2015- £50.00 #1088116 View Expenditural View Distribulinnsl
(05/0N2015 - 05/31/2015) 6/3/2015 | (1 item) mlnckthis report ‘ Print | e
Export CSWV
. View Contributiond _View Transfers |
Submitted - —
5 $450.00 | $1,000.00 | #1088118 View Expenditured View Dlstnbuhnnsl
(06/01/2015 - 06/242015) 7/10/2015 | (3 items) | (2 items) Print_| Amend
Export CSV
f Import Entries \\
Enter Contribution| Enter Transfers |
(06/01/2015 - 06?;3;2015} 7/10/2015 | 443500 | $500.00 :::zﬁ;dh'y Started Enter Expenditure| Enter Distributions <=Enter th e new
(3 ftems) | (1 item) Prepare Totals .
Create Final Report For Review data US|ng these
\ /| buttons, just like
) View C iond  View T | .
2015-7 $50.00 i?.?;;;?; View Expenditurml Wiew Distribulinnsl you d Id on t h €
(07/01/2015 - 07/31/2015) 8/10/2015 | (1 item) Unlock this report ‘ Print | Amend 0 r‘|g| na I re po rt .
Expart CSV

VR Systems Confidential/Proprietary Trade Secret

28




On the next page, click Amend Item from Orig Report.

Campaign Treasurer's Report - It%ed Contributions

Election : County 2015 (2015-N.-04)

Report Date : 2015-6
{2015-06-01 - 201 =

Add Contribution Return to Report Lis{ Amend Itemn from Orig Report

Seq
Mum

Date | Contributor ST Occupation EcnigEiton In-l(lr!d_
Description

Amend | Amount
Type Type

Total £0.00

Add Contribution Return to Report List

to bring up a list of items (for example, contributions) reported in the current month:

The following list is the list
of the items on the original report
that you are ameanding.

Select the item to ameand and you
will be given a screen to entar
the new values for the item.

1 Barber, Anna (2015-06-04) $100.00
2 Kirk, Marsha (2015-06-02) $50.00
3 Smith, Reid (2015-06-02) $300.00
To change an item, highlight it. 4 Barber. Anna (2015-06-04) $50.00
5 Kirk, Marsha (2015-06-04) $75.00
6 Roger, Reid (2015-06-04) $300.00

Then click Amend Item —

Highlight the item from the list that you want to change & click Amend Item to bring up the detail
page for the item.

Type the changes where they are needed. If you want to delete the contribution or expenditure,
simply zero-out the Amount field. When you’ve finished, click| submit

This page shows the details for the item as they were entered into the original report.

Amend Report - Enter changes to this item
Owta (6 VY2 V2015 v

To change an item, just make your Combncama S - o o oy s 3 s
changes in the appropriate fields. e [5999 Wi O
: cry |Paimeno o7 FL 20132312

N Zalect the type that Bast dascnbes thiy contrbuter

To delete an item, type a zero (0) e e O
in the Amount field.

Contribution type | Cosh v Par £.5. 106.00 effactive 01/01/08 - A parson may not make or accept 3 cash contribution i excess of $30.

When finished, click Submit. i i

[
P | Subma | Concel

List Contrduters
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On the next page, you now have two entries (in yellow) representing the changed item:

® The first entry deletes the item as it was filed in the original report. (Notice the word
Delete in the Amend column.)

® The second entry adds the item with the changed values. (Its Amend column says Add.)

Campaign Treasurer's Report - Itemized Contributions
Election : County 2015 (2015-11-04)
Raport Date : 2015-6
(2015-06-01 - 2015-06-30) 101
Add Contribution Return to Report List Amend Itern from Orig Report DeleteSthe orlgl nal
S Contributo ‘Contributi In-Kind Item'
=9 | Date Contributor nEnbuter Occupation ninbution | onmRInG Amend | Amount,
Num Type Type Description /
Marsha Kirk
Edit Delsts 1| 6f2/2015 | 8899 Hillcrast Drive | Individuzl Cash Delata £50.00
Palmetto, FL 32312
Marsha Kirk
Edit Delsts 2 | 6f2/2015 | 8899 Hillcrast Drive | Individuzl Check Add 100.00
Palmetto, FL 32312
Total £50.00 \ Adds the changed
Add Contribution Return to Report List item in its place_

In this example, we changed the contribution amount from $50.00 in cash to $100.00 by check.

This completes the change to the original item. From here, you can change another item, add a
new item, or return to the Report List.
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When will my report appear on the elections website?

SOE will review reports before releasing them to the website. Typically, when the report
status changes to Received, the report is available on the website. If your email address is in
the administrative section of the Campaign Financial Reporting System, you will automatically
be sent an email when the Supervisor of Elections accepts or rejects your report.

Received
2015-6 $450.00 | ¢1,08p | #1088118

(06/01/2015 - D&/30/2015) 7/10/2015 | (2 itemns) | (2 ite

Jiew Contributiond  View Transfers
Jiew Expenditureg View Distributions
Print Amend

Export CSV

To get to your candidate page, website visitors select your name from the list of candidates
running in a selected election:

From the Okeechobee County Supervisor of Elections home page

Committees
Place cursor over , then select |Financial Reports]

Election
Reporting group (Election/Committees) : County 2015 (11/4/2015)
selected
?— here.
Current reporting group: (Election/Committees): County 2015 (11/4/2015) v
Ca ndidate {You can select another available reporting group from the above list.)
selected For additional information on a candidate/committee, click the candidate/committee name link in the list below...

This web site lists candidates for county and local offices and committees/PACs. Candidates for state and multi-county offices are reported on the
Division of Elections of the Department of State Website.

here. \

ad file available - Complete candidate/committee list with contact details - CSV/Excel formatted.

Informa
reporting en
Candidates

contained within the reports has been generated by and is the sole responsibility of the

o Total
Monetary In Kind -
Fh— o Expenditures
Candidate IS FIME TR & Distributions

County Commission, District 3 Carolyn J. Casadonte ( Active-) $325.00 $600.00 $1,500.00

Your candidate page will list all reports that the elections office has released to the website:

Candidate : Carolyn J. Casadonte
Office : County Commission, District 3

Print This Information

Available reports...
6

) 71072015 Display list of
5(2) 7/10/2015 ;
7 8/10/2015 all campaign

transactions.

Go Back

List All Contributicns and Expenditures

Export all transactions (tab delimited - csv)

The following financial reperts are available:
Monetary q Expenditures .
B Contributions i (A & Distributions WLSIUE
& fiew ( ) .
) (6/1/2015 - 6/30/2015) $150.00|$300.00 $1,000.00 |View Report (PDF Dlsplay the
The newly received 5 $125.00{$300.00 $500.00|View Report (PDF) report in
¢ Y . . .00|View Report (
e i (6/1/2015 - 6/30/2015) Amended
report is listed here = PDF format
L fiew ( ) .
(7/1/2015 - 7/31/2015) $50.00( $0.00 $0.00|View Report (PDF
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Website visitors can click View Report (PDF) to see the report in PDF format or List All
Contributions and Expenditures to bring up a list of all transactions reported so far grouped by

type:

Report Date : 7/10/2015

Campaign Treasurer's Report - Itemized Contributions

Seq [0 Contributor Contributor Occupation _IC_:::rlbutmn

Num Thine Amend | Amount

Anna Lee Barber
1 6/4/2015 | 45 Wilson Blvd Individual Check $100.00
Palmette, FL 32312

Marsha Kirk
2 6/2/2015 | 8893 Hillcrest Drive Individual Cash $50.00
Palmetto, FL 32312

Total Contributions $150.00

Campaign Treasurer's Report - In-Kind Contributions

Sed | note Contributor EELRER | gmpetran L] Amend | Amount
Num Type Description

Reid C Smith
1 |6/2/2015 | 344 Henderson Road Individual | Restaurantowner | Lunch for campaign meeting. $300.00

Palmetto, FL 32312

Total In-Kind Contributions $aﬂﬂ.ﬂ|]
Campaign T 's Report - Itemized

Seq fppe Vendor Purpose Erzriinme Amend | Amount
Num Type

Davis Communications
1 6/4/2015 | P.O. Box 3488 Retainer for advartising. Monetary £500.00
Tallshassee, FL 32432

Davis Communications
2 £/4/2015 | P.O. Box 3488 Retainer for advertising. Monetary $500.00
Tallahassee, FL 32432

Total Expenditures %1,000.00

Campaign Treasurer's Report - Fund Transfers

52 | hape Institution W || Amend | Amount
Num Type Account
No Activity This Period
Campaign Treasurer's Report - Distributions
Seq Expenditure
ood | pate Vendor Purposa e Amend | Amount

Eric Wu Campaign Account
1 6/4/2015 | 222 South Street Mailouts 2015-2015-6-2 £500.00
Tallahassee, F 32432

Contributions from persons with protected-address status are not shown in reports. Instead, the notation
***protected™*** will be seen in place of the address. The Campaign Financial Reporting system scans the
county’s voter registration database for voters with protected addresses and automatically redacts those
addresses from campaign reports, so they cannot be seen by the public or the Supervisor’s staff. If you
are aware of a contributor with a protected address who is not in your local county’s voter database,
please advise your Supervisor of Elections.

How do | save a copy of the report on my computer?

A copy of all the reports you file will continue to be available on the Campaign Financial
Reporting system. If you want to keep a copy on your local computer, just save the PDF to a
folder on your computer or network.

To save copy of the report to your computer:

Click

View Contributions

View Expenditures

to display a PDF of the report in Acrobat Reader.

Click '_L:U_ Save the PDF to a location on your computer or network. You might

consider giving the copy a different file name; names assigned by the system are cryptic.
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Why are some reports locked?

Have you noticed that reports for past and future reporting periods have an

[ Unlock this report ]button?\

\\

Candidate Reports

\ \ Election : County 2015 (2015-11-04)

Past R*rting%s Current Reporting Periods Future Reporting Periods

tal tal

Rpt Data st Status
\h ttod View Contributiong View Transfers
i
2015-5 550.0 #1088116 View Expenditureg View Distributions
(05/01/2015 - 05/31/2015) 6/3/2015 | (1 item) - Unlock this report | Print | Amend
Export CSV
N View Contributiong View Transfers
ive
2015-6 £450.00 | £1,00000 | #1088118 View Expenditured View Distributions
(06/01/2015 - 06/20/2015) 7/10/2015 | (3 items) | (2 ites Print | e
\ Export CSV

View Contributiond  View Transfers

#1073251

2015-7 $50.00 View Expenditure View Distributions
(07/01/2015 - 07/31/2015) 8/10/2015 | (1 item) Unlock this report B s
Export CSV

These buttons prevent you from accidentally entering data for the current reporting period
into a past or future period.

If you find that you need to amend a past report or enter data for a future report, click
Unlock this report

For past reporting periods, you’ll then get command buttons for amending the report.

View Confributiony  View Transfe /
View Expenditures W
Print | Amend

Export CSV

Submitted
#1088116

Unlock this re)

£50.00
(1 item)

2015-5
(05/01/2015 - 03/21/2013) &/3/2015

And for future reporting periods, you’ll see the usual buttons for entering data.

MISfEIS

View Distributions

View Contribution
View Expenditures
Print | Amend

Export CSV

Received
#1073251

Unlack this rep

$50.00
{1 item)

2015-7
(07/01/2015 - 07/31/2015) 8/10/2015
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Termination Report — The “LAST” Report

On the Report List, you will see a section for the termination report, which is the absolute last
report that will be submitted by your campaign. This report states the financial status of your

campaign after all contributions and expenditures have been reconciled. It also should show how
any surplus funds were disposed of.

The termination report might not appear in the Report List at the beginning of the campaign,
but the elections office will add it to your reporting dates at the appropriate time. Note that it
will not be named Termination Report; look for TRP or TRG, like the example here.

R T T A T e N T L T B T AL T N

MHMW‘&W

Create Waiver i

3
mport Entries;

— Mo Data Entered Enter 'ZZu:ntrihthi}
TRP i nr Evrand:
@5 - 10/31/2015) 11/10/2015 > - - falack s ena Entel E‘F“”'*'“E
— Prepare Totals
Create Waiver

e ey e T ey el e i i ey

T e il ¥

When it’s time to file the termination report, its row will turn green.

READ FLORIDA STATUTE 106.141 BEFORE STARTING DISPOSITION OF FUNDS

To file this report, you will need to add any outstanding contributions and expenditures that
haven’t been reported in an earlier report.

If surplus funds remain in the campaign account, the termination report should include an
expenditure that disposes of those excess funds. When you enter this expenditure, be sure to
select Disposition of Funds for the Expenditure type.

Candidate : Carolyn J. Casadonte (312) Office : County
Commission, District 3
i To report on the disposition of surplus
Report In Focus: 2015 - Final . .. )
Start Date: 2015-10-01 End Date: 2015-10-31 funds, select Disposition of Funds in the
Expenditure type field.

Date |10 ¥ 4|31 v /2015 Date of item (mm/dd/yyyy)

Last Casadonte
Vender Name

- Enter last name or company name if a busing
First Antonio Middle

Address 1 || 340 Gulf View Drive

Address 2

City  Miami sTFL zip 32322

Amount $ |[500 Campaigns sometimes confuse
Return of Disposition of Funds
unused d

purpose | <ZmPa1En Type the gffoose of the sxpenditure. an
Enter Distributions.
P
Expanditure ype a‘g::‘j‘n‘f" of Funds v rornee i o the s s e | Remember that Disposition of Funds is a
the correct transaction type. .
Patty Cash Withdrawn " type of expenditure, whereas a
Petty Cash Spent a a a a .
Transfer to Office Account g distribution is a type of transaction
Refund L a a
: referring back to a previously recorded

Disposition of Funds to Future Campaign
Disposition of Funds to Political Party eXpense.
Disposition of Funds to Petition Verification
Reimbursements
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When you return to the list of expenditures for the termination report, you will see the item

listed, but the amount will not be reflected in the total expenditures for the period. Nor will the
amount be included on the Report List—in the Total Exp column— although it will be counted
as an “item.” This design is in accordance with Division of Elections requirements.

e el LR I P W R Y Y

Py

2015-Final
(10/01/2015 - 10/31/2015) 11/10/2015

Mot Filed
£0.00 | Wata Entry Started
(1item) | LAInlock this repo

rt

Import Entries
Enter Contributions| Enter Transfers
Enter Expenditures| Enter Distributions

Prepare Totals

Create Final Report For Review

Export CSV

Preview the report and submit it as you have previous reports for the campaign.

When you look at the report, notice that the Disposition of Funds amount is not reflected in

box 7 of the Report Summary page.

TR <1t | S R e L] NP UIRFEE S .1 [N SN

'-"i
!
7

I3

SLIB) o g URSADISHIRYON G it s ioni, g

(7) EXPENDITURES THIS REPORT

Monetary
Expenditures $ 0.00

Transfers to Office

Account $ 0.00
Total
Monetary $ 0.00

k\,.-u. LT Vg e Vo

But the amount will be included in box 10 of the Summary Report.

P S S e e s el

_ R LR L e 3

1 (10) TOTAL Monetary Expenditures To Date :

¢ 3 1,809.78 ’

2 F

ERTIFICATION oM
R T TS S e Ve Rt S WP WS

And it will appear on the Itemized Expenditure page with an expenditure type of DI.

CAMPAIGN TREASURER'S REPORT - ITEMIZED EXPENDITURES

(1) Name _Carolyn J. Casadonte {2) 1.D. Number 312
10/1/2015 10/31/2015
(3) Cover Period / ! through i ¥ (4) Page 1 of 1
) (4] (8} (8) {10) X0}
Date ull Name Purpose
3] (Last, Suffix, First, Middle} {add office sought if )
Sequence Street Address & contribution to a Expenditure
Number City, State, Zip Code candidate) Amendment Amount
- -~
10/31/2015 | Casadonte, Antonic return of DI $500. 00
i / 340 Gulf wiew Drive unused
Miami, FL 32322 campaign
contributions
1

TERMINATION REPORT NOTE:

If you receive a refund, you will enter the amount as a negative in the “expenditures” [Example:
bond for signs -100.00] per Kristi Bronson/DOE (email dated 4/20/15)
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How do | enter a photo and biographical info?

You can place a JPEG file, such as a photo and descriptive text on the page that voters see
when they visit the Campaign Financial Reporting system.

Candidate : Carolyn J. Casadonte
Office : County Commission District 4

1645 Harrington CT

Suite C Biographical
Palmetto, FL - 32314

candidate = ; e information
" cicasadontedcc3 @gmail com
Al < 850-556-6814
» 850-422-0585

Carolyn Casadonte's work with neighborhood associations for the past 20
vears uniquely qualifies her for the service as a County Commissioner.

Photo of

She understands the concerns of individual residents in our community and will
ensure those concerns are properly prioritized by the County.

Or particular interest to Carolyn is preservation of our outstanding--and
irreplaceable--natural environment. While serving as president of the Woodgate
Neighborhood Association and chair of the Council of Neighborhood
Associations, she worked tirelessly--and effectively--to prevent destruction of
in-town neighborhoods' canopy oaks.

Note: The candid graph and statement are s

he County Supervis

A photo and text about the candidate or committee are nice to have, but they are not
required. If you don’t provide them, here is what voters will see:

/= <Candidate Reports - Candidate Log In> - Windows Internet Explorer. (=
@.“- y - & hetpsstommvoterocus v [ 5 | 42| ] | |3
R [@«andmte Repurts'iand\da..ji} fil - B - @ - [Grage - o

Candidate : Adam Greensburg
Office : Clerk of Court

kS
'
6979 Standing Pines Lane }

Tallahassee, FL - 32312
No Photo agreensburg @hotmail.com

= 850-556-6814
Available

No biographical information available at this time.

B bt i sl A o ok

The item in the photo area need not be a photograph. Committees might prefer to show their

logo instead. But the file placed in this area must be a JPEG file. That is, the file’s 3-character file
extension must be .JPG.

The system won’t accept a JPEG file that’s larger than 500 KB. It’s best to use an even smaller

file if you can, because smaller files display more quickly to website visitors than large ones,
especially if a visitor has a slow Internet connection.

Note Images with large dimensions (that is, large pixel sizes) might not
display properly in certain older browsers.
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To enter a photo:

On the main page, click the yellow button.

e T e Nt T e i g o2 P e e e e
- T&,-—&c(:andmlate Heports - Tanma\re Log1hs” S r i - e ST

! Candidate/Committee : Carolyn J. Casadonte (96)

5
.__-_I_"JOTE: The candidate/committee informafion (biography, photo, and released reports), has been viewed a total of 1 times from the

S public site.
b

e

Office : County Commission District 4 +*

@tCandidatefCommiu.ee Bio Infarmation/Upload Photo
o

Change Password

-

[ Export All Transactions CSV j
R T At Y U e ey e AR g i, et e
to bring up the Candidate/Committee Bio page:
[ {& CandidatejCommittes Bio I
Candidate Photo Candidate/Committee Biographical
Information

B

Q\Q?&O o

H Browse |

Up\oad Phutu

Photo image must be a jpeg file (*jpg).
Use the Browse button fo locate the file to upload
and then click on the 'Upload Photo' bution.
To ensure your pictures load in a timely fashion for internet
users that have slower connections,
we recommend that you use an image file that does not exceed
100kb. Image pictures are limited to a maximum of 500kb.

Characters| | (Max 5,000)

[ Cancel [ Return to Menu ]

Click Browse and navigate to the JPEG file you want to use. Then click Upload Photo.

‘ . .
Candidate Photo Candidat Click Browse and find the

r photo file.
El 4?

The file path will be
displayed here.

Upload this file: *
‘C:\Photos\Caronn.JPG | Browse.

Photo image must be a jpeg file (™
Use the Browse button to locate the file to upwg

538150 Gick 0 G Ukp Bhoio a0

sty A bt it B

Then click Upload Photo.
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File Upload - County :

File:cand_96.jpg
Size:373508

When the file has copied to the
system, you’ll see this message

NN

File uploaded successfully

A A

along with the photo file:

Click Return to Main Menu to

e e e b e e 4

system.
:ﬁ Return to Main Menu
zn.‘».....“.u« e
To enter candidate or committee bio:
R T Wapats Ena S LGRS v R T 7 e 0 e

return to the main page of the

o

On the main page,
click the yellow button. :

Office : County Commission District 4

[ ExuunAuTw csv ]
Tl T LTPT e w7

to bring up the Candidate/Committee Bio page:

| & Candidate/Committes Bio |

Candidate Photo

g

Candidate/Committee Biographical
Information

Upload this file:

> to display to voters.

Upload Photo

Photo image must be a jpeg file (* jpg)
Use the Browse button to locate the file to upload
and then click on the 'Upload Photo' button
To ensure your pictures load in a timely fashion for internet
users that have slower connections,
we recommend that you use an image file that does not exceed /

100kb. Image pictures are limited to a maximum of 500kb.
\ e T

! Candidate/Commities Blographlca\
Information

Characters 00)

Cancel/ Return to Menu

Carolyn Casadonte's work
with neighborhood
associations for the past 20
> |years uniquely gqualifies her
for the service as a County
Commissioner.

You can enter up to 5,000 characters.
The system will show you how many
characters you’ve already typed, so you'll
know when you’re reaching the limit.

She understands the concerns
of individual residents in
our community and will
ensure those concerns are
properly prioritized by the
County.

i e TN e S g

Carolyn is preservation of
our outstanding--and
irreplaceable--natural
environment. While serving
; |as president of the Woodgate
Neighborhood Association and
chair of the Council of

S e i

When finished, click Update.

eighborhood Associations,
worked tlrelesslyffand

{Max 5,000)

Updale

4
i
t
{
Or particular interest to r
4
r
;
{

el e i, ot B
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; Candidate/Committee : Carolyn J. Casadonte (96)

ndidate/committee information (biography, photo, and released reports), has been viewed 3 total of 1 times from the

( public site.

s

i Edit Candidate/Committee Bio Information/Upload Photo Change Password
. — -

EXVE S ruu\ o, g o

\‘N-‘\n‘&‘*i.

In the Candidate/Committee Biographical
Information pane, type the information you want

At the end of the bio type the following:
“This profile is provided and approved by Candidate’s Name.”

Be sure you
conform to the
Supervisor’s policy
on appropriate

content here.

See form:
Electronic Filing System
Candidate Profile
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All photo and bio information is reviewed prior to being released to the website.

Once your profile information is
complete, submit a copy of the bio
(print screen is acceptable) along
with the Electronic Filing System
Candidate Profile form to the SOE
office.

As soon as the information is
reviewed and is deemed
appropriate it will be released to
the website and visible to the
public.

VOTE e sirpeibed,

ELECTRONIC FILING SYSTEM CANDIDATE PROFILE

The Supervisor of Elections Office offers each candidate an opportunity to post his’her profile and 2
photograph on the Fmancial Reportmg System. If you choose to utilize this feature, you must complete
the form below stating that you approve the content of your profile before it is posted to our website.
Please attach a copy of your profile to this document Please make sure that your profile is not
derogatory to other candidates or your opponents m any way. Also, do not use phrases that are political
advertisements, e.g. Vote for (Candidate’s Name). If you do not have access to a computer, please
notify the Elections Office 50 one can be made avalable.

At the end of your profile, please type:

“This profile is provided and approved by (Candidate’s Name).”

Please Print

Name of Candidate:

Office Sought:

1am a qualified candidate for an election i Okeechobee County. Ihave provided the attached personal
profile to the Okeachobee County Supervisor of Elections Office to be posted to the Financial Reporting
System. I hereby authorize and approve the content of the profile.

Candidate Date:

This form can
be found in
the Candidate
Handbook.

To see how your photo and bio appears on the website, go to the Okeechobee County Supervisor

of Elections website:

Candidates &
Committees
Place cursor over ,

Select menu item | Financial Reports

To change or update your information
If you ever want to change the photo or bio, just return to the Candidate/Committee Bio page and
upload a different photo or edit the bio text. This change/update will also be reviewed prior to
being released to the website. There is no need to submit any further documentation as the SOE
will automatically receive an email regarding your change/update. Once again, after the
information is reviewed and deemed appropriate it will be released and visible to the public.

VR Systems Confidential/Proprietary Trade Secret
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What if | forgot my password?

If you’ve forgotten your password, you can simply reset it by clicking the Forgot Password link on the
Log In page.

Mumeric Candidate ID (no leading zeros) I:I W ‘ | Login |

Forgot Password?

On the Candidate Forgot Password page, enter your Candidate ID number and click the Reset
Password button.

Candidate Forgot|Passwor

Mumeric Candidate ID (no leading zeros) || | | RBeset Password |

An email similar to the one below will be sent to the email address associated with your account.

Candidate Reports Reset Password Inbox

Click the Iin k pr‘ovided in websupport@vrsystems.com 12:31 PM (0 minutes ago) -
tome [~

the email. Carolyn J. Casadonte
Please reset your password using the following link

https://www voterfocus com/ws/wscanddev/candidate_resetpw php?county=cfetraining&r=5571cef5450b27 75501507

This link will expire in 1 hour,

If for some reason there is not an email address associated with your
Candidate ID, you’ll need to contact the Supervisor of Elections office.

On the Candidate Reset Password page:

Candidate Reset Password

Enter a new password in the
New Password field. — New Password

You’ll need to enter the same
password in the Re-enter ——p Fe-enter Password
Password field to confirm the

new password. Rezset Password

The password can be up to 12 characters—letters and/or numbers—and is case- sensitive.

Then click the Reset Password button and proceed back to the Log In page.
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How do | change my password or PINs?

You can change the password assigned to you by the elections office, if you like. A password can be
any combination of letters and numbers.

If your county required electronic filing of reports, your campaign has been issued PINs for the
candidate and treasurer. You can also change these PINs, if you wish.

To change your password:

On the Report List, click Change Password/PINs.

Candidate/Committee : FrankCastle (238)

Office : County Judge
i Log Qut Edit Candidate/Committee Bio Information/Upload Photo Change Password/PINs ’

In the Enter Old Finance System Access Password field, enter your current password. You need
to do this even if you don’t want to change the password, but only want to change one or both
PINs.

If you want to create a new password, enter and reenter it in the two fields provided for the new
password. The password can be up to 12 characters—letters and/or numbers— and is case-
sensitive. If you don’t want to change your password, don’t make any changes to the password
fields.

If you want to change a PIN, enter and reenter the new PIN in the two fields provided for the
new PIN. Then enter your new password in the other two fields.

Click Change Password/PINs when you are finished.

Type your current ~
password here.

Change Password/PINs

alter the password/pins

you wis hange at this time.
Type your new

password here.
Enter Old Finance System Access Password (REQUIRE
(The one you used to log in to this session)

Enter Mew Finance System Access Password [ses=ee
Type your new
ReEnter New Finance System Access Password [sessss Candidate PIN
here...

Enter New Candidate/Committee electronic PIN |ssss

ReEnter New Candidate/Committee electronic PIN |sses
...and your new

treasurer PIN here.

Enter New Treasurer electronic BIN |ssss

\

ReEnter New Treasurer electronic PIN |sess

To finish changing the
password and PINs,
click here.

[

| Change Password/PINs Cancel

VR Systems Confidential/Proprietary Trade Secret 471



From now on, you will log on with your new password. Keep in mind: if you set up the Candidate
Log In page to automatically fill in your password, you will need to retype the password there the
next time you log in. When you do, you might see this message:

AutoComplete El

The paszword vou entered does not match the pazsword
! stored in windows for this uzer name.

Do you want bo change the pazsward stared inwindows o
your new enty?

[ ez l [ No l

Simply click Yes to proceed into the Campaign Financial Reporting system.

Should you forget your new password, follow the instructions on page 40. If you forget your
PINs, contact the elections office. They will be able to retrieve them for you.

Don’t forget to log out!

When you are finished with a session on the Campaign Financial Reporting system, be sure to
log out so that unauthorized persons cannot modify your report data.

To log out of the system:

On the Report List, click .

Click here to
IOg out Of the (= <Candidate Reports - Candidate Log In> - Windows Internet Explorer,
System @;‘/ - |g https: e, vaterfacus, camfws WScandfcandidate_pb.php?eounty=erica V| %J || % | | D~
§ b [@<Candidate Reports - Candidate Log In= l_l @ - B @A el l'_;:"Page ¥ Q’ Tl o »

Candidate/Committee : Carolyn J. Casadonte (96)

Office : County Commission District 4
NOTE: The can te/committee information (biography, photo, and released reports), has been viewed a total of 1 times from the

public site.
Edit Candidate/Committee Bio Information/Upload Photo | EENTeEREEEETTIG

[ Export All Transactions CSV ]
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